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System Identification

System Information 

	Water Station ID
	WY56

	Water Station Name
	

	Town/City
	


Telephone and Contact Information

	Contact Name
	

	Daytime Phone
	

	Emergency Phone
	

	Cell Phone
	

	Fax Number
	

	Emergency Email
	


Other Information

	Population Served
	

	Num of Sys. Conns.
	

	System Owner
	


Person Responsible for Emergency Maintaining Contact List

	Name
	

	Title
	

	Telephone
	


Internal Chain of Command

	1st Person to Contact
	

	2nd Person to Contact
	

	3rd Person to Contact
	

	4th Person to Contact
	


External Chain of Command

	1st Person to Contact
	

	2nd Person to Contact
	

	3rd Person to Contact
	

	4th Person to Contact
	


Security Assessment
1. Are all critical facilities fenced, including well houses, and pump pits, and are gates locked when appropriate?

2. Are warning signs (tampering, unauthorized access, etc.) posted on all critical components of your water system? (For example, well houses, storage tanks, etc.)

3. Do you have a neighborhood watch program for your water system?

4. Are your wellheads sealed properly?

5. Are well vents and caps screened and securely attached?

6. Are observation, test, and abandoned wells properly secured to prevent tampering?

7. Is your surface water source secured with fences or gates?  Do water system personnel visit the source?

8. Are chemicals, particularly those that are potentially hazardous (e.g. chlorine gas) or flammable, properly stored in a secure area?

9. Are tank ladders, access hatches, and entry points secured?

10. Are vents and overflow pipes properly protected with screens and/or grates?

11. Can you isolate the storage tank from the rest of the system?

12. Do you control the use of hydrants and valves?

13. Has your system implemented a backflow prevention program?

14. When hiring personnel, do you request that local police perform a criminal background check, and do you verify employment eligibility (as required by the Immigration and Naturalization Service, Form I-9)? 

15. When terminating employment, do you require employees to turn in photo IDs, keys, access codes, and other security-related items?

16. If you have a web-site, have you removed all information that can be used to disrupt your system or contaminate your water?

17. Do you have a procedure in place to receive notification of a suspect outbreak of a disease immediately after discovery by local health agencies?

18. Do you have a procedure in place to advise the community of contamination immediately after discovery? 
Coordination

1. Have you contacted the local police department?

2. Have you contacted the local health department?

3. Have you contacted the local fire department?

4. Have you contacted the local emergency medical responders?

5. Have you contacted your State Rural Water Association?

6. Have you contacted the FBI Field Office in your area?

7. Have you contacted your locally elected official?

8. Have you ensured that all of the above have communicated and know their responsibilities in the event of an emergency?

9. Have you trained the water system staff on their roles and responsibilities in the event of an emergency?

10. Do you have a plan to notify your customers of any “Boil Water” or “Do Not Use” notices?
      Describe your customer notification plan-

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Critical Equipment

Source Water Type

	Source
	Name/Identification
	Description/Location

	Ground Water
	
	

	
	
	

	
	
	

	Surface Water
	
	

	
	
	

	
	
	

	Purchased Water
	
	

	
	
	

	
	
	


Treatment Plant
	Plants
	Name/Identification
	Description/Location

	Buildings
	
	

	
	
	

	
	
	

	Pumps
	
	

	
	
	

	
	
	

	Treatment Equipment
	
	

	
	
	

	
	
	

	Process Controls
	
	

	
	
	

	
	
	

	Chemicals and Storage
	
	

	
	
	

	
	
	

	Lab Chemicals
	
	


Storage Tanks

	Tanks
	Name/Identification
	Description/Location

	Storage Tanks
	
	

	
	
	

	
	
	

	Pressure Tanks
	
	

	
	
	

	
	
	


Power

	Power
	Name/Identification
	Description/Location

	Primary
	
	

	
	
	

	
	
	

	Auxiliary
	
	

	
	
	

	
	
	


Distribution Systems

	Distribution
	Name/Identification
	Description/Location

	Pumps
	
	

	
	
	

	
	
	

	Pipes
	
	

	
	
	

	
	
	

	Valves
	
	

	
	
	

	
	
	

	Appurtenances (e.g. flush valves)
	
	

	
	
	

	
	
	

	Other Vulnerable Points
	
	

	
	
	


Offices

	Offices
	Name/Identification
	Description/Location

	Buildings
	
	

	
	
	

	
	
	

	Computers
	
	

	
	
	

	
	
	

	Files
	
	

	
	
	

	
	
	

	Transportation Work Vehicles
	
	

	
	
	

	
	
	


Communications

	Communications
	Name/Identification
	Description/Location

	Cell Phones
	
	

	
	
	

	
	
	

	Radio
	
	

	
	
	

	
	
	

	Telephones
	
	

	
	
	

	
	
	

	Computer Control Systems
	
	

	
	
	

	
	
	


Notification/Contact Information

	Organization
	Contact Name/Title
	Phone (Day)
	Phone (Night)
	Email

	Fire Department
	
	
	
	

	Police Department
	
	
	
	

	Emergency Medical Service
	
	
	
	

	Local Health Department
	
	
	
	

	National Spill Response Center
	
	
	
	

	State Spill Hotline
	
	
	
	

	Local/Regional Laboratory
	
	
	
	

	Water System Operators
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Local Notification
	Organization
	Contact Name/Title
	Phone (Day)
	Phone (Night)
	Email

	Government Officials
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Emergency Planning Committee
	
	
	
	

	Hospitals
	
	
	
	

	
	
	
	
	

	Pharmacy
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Nursing Homes
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Schools
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Local/Regional Laboratory
	
	
	
	


	Water System Operators
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Service/Repair Notification

	Organization
	Contact Name/Title
	Phone (Day)
	Phone (Night)
	Email

	Electrician
	
	
	
	

	Electric Utility Company
	
	
	
	

	Gas Utility Company
	
	
	
	

	Sewer Utility Company
	
	
	
	

	Telephone Utility Company
	
	
	
	

	Plumber
	
	
	
	

	Pump Specialist
	
	
	
	

	“Dig Safe” or Local Equivalent
	
	811
	
	

	Soil Excavator/Backhoe Operator
	
	
	
	

	Power Generator Rentals
	
	
	
	

	Chlorinator Rentals
	
	
	
	

	Portable Fencing Rentals
	
	
	
	

	Equipment Repairmen
	
	
	
	

	Chlorinator Repairmen
	
	
	
	

	Radio/Telemetry Repair Service
	
	
	
	

	Bottled Water Service
	
	
	
	

	Bulk Water Hauler
	
	
	
	

	Pump Supplier
	
	
	
	

	Well Driller
	
	
	
	

	Pipe Supplier
	
	
	
	

	Chemical Supplier
	
	
	
	


State Notification

	Organization
	Contact Name/Title
	Phone (Day)
	Phone (Night)
	Email

	Dept. of Env. Protection
	Tiffany Mifflin
Alysia Tien
	303-312-6521
303-312-7021
	800-424-8802
Water Security
	

	Department of Health
	Angela Benhouten
	307-777-7656
	888-996-9104
	

	Emergency Mgmt. Agency
	DEQ
Homeland Security
	307-777-5885
307-777-4663
	307-777-7781
307-777-4900
	


Media Notification

	Organization
	Contact Name/Title
	Phone (Day)
	Phone (Night)
	Email

	Water System Spokesperson
	
	
	
	

	Newspaper-Local
	
	
	
	

	Newspaper-Regional/State
	
	
	
	

	Radio
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Television
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Other Notification

	Organization
	Contact Name/Title
	Phone (Day)
	Phone (Night)
	Email

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Employees

	Title
	Name
	Phone (Day)
	Phone (Night)
	Email

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Alternative Water Sources 

· Bottle:
· Bulk:
